Per NAVADMIN 300/06, Individual Augmentee assignments away from the member’s Permanent Duty Station (PDS) are required to be reported within ITEMPO application.

1. Who is responsible for reporting IA ITEMPO?

According to current policy, individual unit commanders are responsible for tracking the ITEMPO of the unit’s members.  IA is no different.  The Permanent Duty Station (his/her “home” UIC) is required to submit ITEMPO transactions.

2. What category and purpose code within ITEMPO apply to Individual Augmentation?

Currently, ITEMPO administrators should use the Category code of “D” or “Mission Support TAD/TDY” for those members assigned to Individual Augmentation duty.  The Purpose code will automatically default to “Z” for “Unknown.”

3. What do I use as a start date for the ITEMPO transaction?

The date that the member departs from homeport will be used as the start date for the ITEMPO event.  **NOTE:   For the specific purposes of IA ITEMPO reporting only, transit and training time are reportable as ITEMPO time***  The day that the member returns to homeport shall be used as the stop, or ending date of the ITEMPO transaction.  ITEMPO events must be STOPPED manually.  They will not stop at the Projected End Date.

4. What is the Projected End Date?

The PED is an estimation of the date that an ITEMPO event will stop.  In the case of TDY orders, it will be the return date listed on the orders.  For “Indeterminate” TDY (iTDY) orders, estimate a date approximately 365 days from the start date.

5. Should I only report IA ITEMPO?

NO.  All instances of Unit and Individual deployment are required to be accounted for via the ITEMPO system.

