
The ITEMPO software change of 14 December 2012 is accessed from within the ITEMPO system.  On BUPERS On-Line (BOL), choose NavPers Legacy & ITEMPO.  Near the bottom of the Application Menu, choose "ITEMPO Compliance Reporting".

------------------------------------------------------------------ Initial Screen

This screen allows the user to choose which UICs he or she will see on the following screens.  There are two parts to this screen.  

- The left side of the screen has four (4) choices of viewing criteria.  These are choices that allow you to see all of your UICs within a category, or just those that are not compliant, for the current and previous months.  The first item is the default (views all status).  Either month refers to current and previous months.
-  The right side of the screen has 3 different views: View BSO, View SMC, View UIC.  
-- View BSO: BSO is Budget Submitting Office.  Most users will not be able to change this view, it defaults to the users BSO.  If you choose the View BSO button, it will take your choice from the left side of the screen and go to the UIC Screen, showing all UICs within the users BSO.  To help users, the help desk staff has been given the ability to run any BSO.
-- View SMC: SMC is the Sub Major Claimancy, a portion of the selected BSO.  The drop down menu should only have SMCs from your BSO.  Default should be first SMC of your BSO.  If you choose the View SMC button, it will take your choice from the left side of the screen with the SMC choice from the drop down menu and go to the UIC Screen.
-- View UIC:  If you choose a UIC not in your BSO, you will get an error message.  Typing in a UIC and hitting the View UIC button will take you to the UIC Screen with only the one UIC.

---------------------------------------------------------------------- UIC Screen

Based on your choice from the Initial Screen, you should see a listing of UICs, for either a BSO, or SMC, or single UIC.  If you chose current and prior month, you will have columns for status from each of those months.  Each row has a square for choosing a UIC, UIC 5 digit code, two months of status, the Command title for the UIC, and Onboard Personnel counts for Active and Reserve personnel for that UIC.  At this point, the user has compliance information for their UIC set (BSO, SMC, or single UIC) by current and previous month.

To certify a UIC as having no travel:  
- Choose a UIC by clicking the square for that UIC and click the "Proceed" button in upper right hand corner.  "Proceed" may also be at the bottom of the screen.

--------------------------------------------------------- Zero ITEMPO Time Screen

This screen shows the UIC number chosen for both months with a square for further choosing.  If a month already has an ITEMPO event or has been certified as having no travel, then you cannot choose that square.  

If you want to certify no travel was taken for that UIC for that month, choose the square and the click "Proceed" button at the bottom of the data or upper right hand corner of the screen.

------------------------------------------------------------------ Certify Screen

This screen shows the UIC, the Title of the UIC, the month being certified, and a statement that says, "I certify this UIC has no PERSTEMPO events during the month(s) indicated."  Choose either the "Certify" or the "Cancel" button.

---------------------------------------------------------------------------------

You are then returned to the UIC Screen or Initial Screen.  If you are at the UIC Screen, or return to the UIC Screen, the status is updated.  If you originally only wanted to see UICs that were not compliant, by having certified compliance, that UIC will no longer appear on the list.





