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APAC Hands NPS SOP
ADMISSIONS
1.)  Submit an application for admission to Naval Postgraduate School (NPS).  http://www.nps.edu/Academics/Admissions/HowtoApply/ActiveMilitary.html  (***Please do so as soon as possible upon selection notification. ***)  
· Apply to Curriculum 247
· Email the NSA program officer at nsaprogramofficer@nps.edu , CDR Ferguson so he can track your admission package through the system.  
· Ensure you request and send your official transcripts to NPS 
· Email orders to admissions@nps.edu ,  ALTN-APAC@navy.mil and nsaprogramofficer@nps.edu 

STUDENT INFORMATION
2.) Incoming student guidance is located at: http://www.nps.edu/Students/Incoming/Index.html 
 
	· Classes do not issued course books to the students; students are required to purchase them online.  There is no bookstore at NPS.  You may contact your instructors early and they will provide you with the required books so you're not waiting for your books to arrive on campus as the first day of class approaches.  

	· When ordering online, do not use your Navy Gateway Inn room number as your address.  Use the student services room, it's a central location and they'll hold your packages for you.  Student Services is Room 039.  

	· It's required that you muster electronically every non holiday weekday from the day you check in until the day you check out of NPS.  
	
	



LODGING
3.)  Make reservations with the Navy Gateway Inn on NPS for the duration of your stay.  
· http://www.nps.edu/Services/NGIS/index.html
· Given the current fiscal climate, it is OPNAV N13F APAC Hands Program Policy that if BQ issues non-availability, then it is recommended the Member should try for a reservation at the Navy lodge on base.  If the Navy Lodge on base has no availability then the member should acquire accommodations based on the authorized per diem.

* Both of these lodging options are accommodating to children and families.  Navy Lodge on base does provide pet friendly rooms (https://www.navy-lodge.com/lodge_amenities.html?p_lodge_number=9 .)

	· Recommend calling the Navy Gateway Inn immediately upon confirmation from the detailer that you'll be coming to NPS.  You do not need orders in hand to reserve a room for the full 89 days.  If your orders change, you can cancel the reservation.  The Gateway Inn is located in the middle of campus, and a three minute walk to the library, classes, gym, etc.

	



· According to the JFTR FAQs http://www.defensetravel.dod.mil/site/faqgovqtr.cfm#Q4  

· Question 5. What per diem rate is authorized when a member uses other accommodations despite availability of adequate GOV'T QTRS?

· When adequate GOV'T QTRS are available on the U.S. installation to which a member is assigned TDY, and the member is directed to use them, and the member uses other lodgings as a personal choice, lodging reimbursement is limited to the GOV'T QTRS cost on the U.S. installation to which assigned TDY (44 Comp. Gen. 626 (1965)).  Per diem cannot be limited based on the presence of 'nearby' GOV'T QTRS (i.e., not on the U.S. installation to which the member is assigned TDY, but another 'nearby' U.S. installation or other uniformed facility).

· GOV'T QTRS cost is $50-60.  

MAIL
4.) NPS has a post office on campus where you can rent a PO Box upon arrival.  If you need more information on temporary mail forwarding instructions, please contact the Students Services Office at sso@nps.edu.

UNIFORMS  
[bookmark: _GoBack]5.) The uniform for students at NPS is Civilian Business Casual (collared button down shirt, slacks, etc.  No denim.)
· On Tuesdays, students usually wear Khakis
· On special occasions, in summer, summer whites are worn; in fall, winter and part of the spring Quarter bring SDBs. (Uniform change occurs on 1 May at NPS)
· As a certificate student, you will not participate in graduation ceremonies.  FYI, the uniform for graduation is Service Dress Whites.  (e.g. choker whites) 
· For the first day of class, Khakis are a safe bet.

PRE-REQUISITES/COURSE PREPARATION
6.)  N13F will provide a syllabus/reading list for the required courses and a list of elective course options at least one month prior to your arrival.  Please provide a personal email address that we can reach you while traveling.
	- A sample course list listing is located at the following link:
	http://www.nps.edu/Academics/GeneralCatalog/485.htm#o489
  

If you have any questions, please don't hesitate to contact LT JT Dill at john.dill@navy.mil, 703-604-55221 or OPNAV N13F at ALTN-APAC@navy.mil 



